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KIEM TRA TRANG THAI HOA
DON VA THANH TOAN

TRONG COUPA

Hwéng dan sie dung
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Here for her health

Lam thé nao dé kiém tra trang thai héa don trén Coupa

1. Dang nhap Coupa Supplier Portal bang dia chi email va mat khau.
- .. SRR

Pdang nhap

* Email

* Mit khiu

Ban méi st dung Coupa? TAO TAI KHOAN

Ban quén mit khiu?

2. Bam vao nut Héa don.

F,coupa supplier portal PAULA~ | THONG BAO @ | T

® Bonhang  HSsddoanhnghiép  Thiétldp  Phiudichvu  ASN  Timngudncungdng  Dubde  Thém..

Hoa don Muc hang trong héa ddn Bién lai thanh todn
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3. Chontén khach hang tu danh sach phia dudi.

Chon khach hang

Organon - 0001160589487 {1¥(B w

4. Sau khi lua chon, hé théng sé hién thi danh sach hda don va trang thai.

Hoa don

Hwéng dan tir khach hang

Chon khdch hang  Organon - 0001160589484 (1/(B w

{Example tqn - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Tao HOoa don @

Tao hoa don tir PO

Tao gidy bao cé

xem (X 3 2]

$6 héa don Ngay Tao  Trang thai = $6 PO
I 403599H 04/12/2023 DAphéduyét 9500038954
427707H 04/03/2024 DA phé duyét 9500038954
1160589-240531  04/06/2024 DA phé duydt 9500038954
1160589-240831  03/09/2024 DA phéduydt 9500038954

Trén mditrang 15 | 45 | 90

Téng Binh ludn chwra dwec tra 1&i Ly do tranh chip Hanh déng
2200 JPY Khéng
14 850 JPY Khéng
12100 JPY  Khdng

11.550 JPY  Khdng

Dudgi day la trang thai cla hda dan va y nghia:

Invoice Status

Meaning

Tam giG AP

Bai review

Da phé duyét

Hda don da dugc phé duyét dé thanh
toan
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Tranh chdap Hoa don can chinh sda
Ban nhap Hoa don da dudc luu nhung chua gui
g
Dang chd xu ly Hoa don dang dgi review tu nhém khac
(ngoai AP)
Cho phé duyét Pang dgi phé duyét
Chd nhan Pang chd nhan cac muc hda don
hoac vi cdé van dé vé dung sai hé
théng, dgi thao tac cla ngudi Xin
hoac ngudi phé duyét
Bi td choi Hoa don da bi tU choi
Da hay Hda don da bi hdy bd
Dad rut Hoa don da bi thu hoi

5. BaAm vao s6 hda don tuong Ung co thé kiém tra nhiing thong tin cu thé
cua
hda don do.

S0 hoa don
I 403599H I
427707H I
1160589-240531 |
1160589-240831 |

Trén madi trang 15 | -

6. Hoa don sé dudc hién thi, ban cé thé xem trang thai clia hda dan dé.

@ @ organon.com @



% ORGANON

Here for her health

Hoa don s6 403599H auayla

o- Thong tin chung

S6 Hoa don

Ngay Lip Hoa don
Diéu khoan thanh toan
Ngay giao hang

Loai Tién

sé giao hang

403599H

30M11/2023

Z583-3 month after end of invoice date month

04122023
JPY

Khong co

Trang thai

Ba phé duyét

Ky vén chuyén

Tai liéu PDF cua héa
don

Quét Hinh anh

Ghi chil cliia nha cung
cdp

Tép dinh Kém

Tham chiéu yéu ciu
thanh toan

DAP

Khong co

JP_9359_9500038954.paf

Khdng cd

Khong cé

Khong cé
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Cach kiém tra trang thai thanh toan trong Coupa

1. Nhap vao tab Héa dan va chon khach hang cua ban tU danh sach tha
xuéng.

:;‘,}coupa supplier portal TEST~ THONGEBAO @D TRO GIUP ~

ﬁ Don hang Hé sd doanh nghiép Thiét lap Phiéu dich vu/cham céng ASN Tim nguén cung tng Du bao Thém...

Hda don Muc hang trong héa dan Bién lai thanh toan

Chon khéch hang | Organon - 0001005941-Test Accot  »

2. Chon Xem théng tin thanh toan.

Huéng din tir khach hang

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Tao Hoa don ©

Tao héa don tir PO Tao gidy béo cé

IR v i o ]| T 0

3. Sau khi chon, Coupa sé hién thi thong tin thanh todn cho cic hda don.

} C\M Théng tin thanh todn Tim kiém

D4 Thanh Toan | 56 PO Sé héadon Trang thai Ngay lap hoa don - Diéu Khoan Thanh Toan  Ngay Cung Cp Thdng tin thanh toan
Co 9500000264 2936341  Mét hidu lyc 18/01/2023 Z512-Within 60 days from  13/02/2023 Khoan thanh toan sé
invoice date, due net 1500000210 vao 17/02/2023
v s6 tién GBP 16.242,72
Cé 9500001240 2943443A D3 phé 07/02/2023 Z512-Within 60 days from  16/02/2023 Khoan thanh todn sé
duyét invoice date, due net 1500000820 vao 29/03/2023
vii s tién GBP 67.214,81
Khéng 9500000264 2943443  Cé tranh 07/02/2023 Z512-Within 60 days from  28/02/2023
chép invoice date, due net

Note: Thong tin cu thé vé thanh todn héa don cé thé khéng xem duoc

trén Coupaq, vi cac ly do sau day:
@» @ organon.com @
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a. Hoa don chua dén han.

b. Néu trang thdi héa don khéng phadi “Approved” (hodc hoa
don khéng xudt hién trén Coupa), nha cung cdp co thé lién hé
bd phdn Helpdesk dé biét thém chi tiét.
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