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Lam thé nao dé dién vao biéu mau dii liéu ddi tac kinh doanh (BPDF)
trong coupa

1. Ban sé nhan dugc mot email thong bdo rang ban da két noéi vai
Organon trén Coupa, NGi ban sé cd thé cap nhat hdé sG clia minh dé
hudng ban dén mot trang trong COUPA dé dién thong tin con thiéu.

"1 You are Connected to Organon on Coupa

Hello Supplier,

Organon wants you to respond by updating your company profile on Coupa, their chosen platform for Spend Management. This
information is required so they can transact with you electronically.

Coupa's Supplier Portal is completely free, setup is fast, and it helps you better transact and communicate electronically. Find out more
using the links below.

You can respond and send your information to your customer without joining, but joining allows you to more easily update your
company info if it ever changes, as well as do things with Organon (and your other buying organizations that use Coupa) like view
purchase orders, create invoices, manage POs and invoices, get real-time SMS alerts, and much more.

Use the buttons to either respond or decline, or forward this request to another person at your company.

Welcome!

Zscoupa
Business Spend Management

To get immediate updates via SMS or change notification preferences, go here and adjust your settings
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2. Trudc khi bat dau dién vao BPDF, vui long dadm bao rang phap nhan
da dugc thém vao Coupa. Bé kiém tra théong tin nay, hdy nhap vao H6
sd doanh nghiép va sau dé chon Phap nhan.

Néu phap nhan chua dugc thém vao Coupa, vui long lam theo hudng
dan trong tai liéu Cach thiét 1ap phap nhan.

£r:coupa supplier portal TEST~  THONGBAO @D | TROGIUR -

Hé sd doanh nghiép Thiét lap Phiéu dich vu ASN Tim ngudn cung Ung Dy bao Thém...

Yéu ciu thong tin Dénh gia hiéu suat

ﬁ Haa ddn Ddn hang

Ho sd doanh nghiép

Phap nhan

Tao Ql v
Tén phap nhin Dia chi xuit héa don  Ma s6 thué Phwong thirc thanh toan dwoc lién két  Théng tin thanh todn  Khach hang
TEST COUPA Bassingbourn Road, GB:GB123456789  Séc Bassingbourn Road, organon-uat - TEST COUPA LT
Stansted, England, Stansted, England, ... COUPA UAT TESTLTD, +2 Xe
CM24 1QW, United Tai khoan ngan hang Bank Test organon-uat - TEST COUPALT
Kingdom e 5678 COUPAUAT TESTLTD. 42 Xa

3. Vui long kiém tra xem tai khodn ngan hang da dudc thém vao Coupa
hay chua. Dé kiém tra thong tin nay, hdy nhap vao Thiét lap va sau dé
chon Phuong thuc thanh toan.

Néu tai khodn ngan hang chua dugc thém, vui long lam theo hudng
dan trong tai liéu Cach quan ly théng tin ngan hang.
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https://www.organon.com/supplier-guides/wp-content/uploads/sites/79/2025/03/Cach-thiet-lap-phap-nhan.pdf
https://www.organon.com/supplier-guides/wp-content/uploads/sites/79/2025/03/Cach-quan-ly-chi-tiet-ngan-hang.pdf
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{{;coupa suppl'\er portal TEST~ | THONGBAO @@ | TRO GIUP

ﬁ Héa ddn Bdn hang H6 sd doanh nghigép Thiét lap Phigu dich vu ASN Tim nguén cung ng Dy bao Thém...

Quan tri vién Yéu ciu két ndi

Quén tri Vvién Dia chi nhan tién

gurai diing

Yéu cdu gop

Tén phwong thirc thanh toédn Bia chi nhan tién Loai hinh thanh todn Phap nhan Trang thai chia sé véi khach hang Hanh déng

Goi ¥ hop nhat ) L
Bank Test ***5678 Bassingboum Tai khoan ngan hang TEST Organon - r sl
Cac yau ciu tham gia Road COUPA 0001005941-Test Bang hoat déng
Stansted LTD Account
Dai dién tai chinh Anh Organon -New oo poar done
CM24 1QW account
Vuworng quéc Anh organon-uat - B
COUPA UAT Bang hoat dong
Tai khoan sFTP TESTLTD
organon-uat -
L&i eXML TEST COUPA Bang hoat déng
LTD
Léi tép sFTP (téi Khach
hang) Khéng cé Bassingboumn Check TEST Organon - Fyo
Road COUPA 0001005941-Test  Dang hoat déng
Stansted LTD Account
Anh Organon - New Dang hoat ddng
CM24 1QW account
Vurong quéc Anh organon-uat -
COUPA UAT Bang hoat dong
Ngén ngiF wvu tién TEST LTD
Tiéng Anh organon-uat -
(Vuong quéc TESTCOUPA  Dang hoat ddng
Anh) LTD

4. Truy cap Ho6 sd doanh nghiép, sau dé chon Yéu cau théng tin. Dam
bdo rang ban da chon Organon 3 goc trén bén phai.

£rscoupa supplier portal TEST~ | THONG BAO @ | TRO GIUP -

H4 sd doanh nghiép

Thiét lap Phiéu dich vu ASN Tim ngudn cung ng Du bao Thém...

ﬁ Héa dan Dan hang

Hé sd doanh nghiép Phap nhan Dénh gia hiéu sudt

Organon - NEW account Hé so Organon - New account -

Phan hdi biéu mau

Biéu Mau Trang thai Ngay Tao G Liic
IBusiness Partner Data Form 101724 I M 04/04/2025 Khéng cd

Trén mditrang 15 | 45 | 90

5. Khi biéu mau dugc ma, ban sé thay moét danh sach dai cac trudng can
dién. Tuy nhién, hdy nhé rang ban chi can dién cac truéng cé dau sao
mMmau do.
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*Vung
* Primary Contact - First Name Quéc gia/khu vuc
New account Viét Nam v
* Primary Contact - Last Name Viing trong tiéu bang
New account Khéng c6 b4
* Primary Contact - Email Address M3 ISO clia ti€u bang
Primary Contact - Mobile Phone
Tén dia chi

Hoa Ky/Canada

650-555-1212

. * Dia chi dudng
Primary Contact - Work Phone

Hoa Ky/Canada
650-555-1212

Dia chi duting 2
Muc dich lién hé

Chon mét s6 tay chon 0
Dia chi dudng phé 3

Tax Identification Details & Evidence

* Tax Category 1 Dia chi dudng phé 4

Chon o

* Tax Number 1

Please enter the tax number Associated with Tax Category

6. Trong phan Cac Pia chi nhan tien, ban sé can thém d liéu ngan hang
cla cong ty minh.

-Céc dia chi nhén tién

Thém mét hodc nhiéu Dia chi nhén tién bng cich dién Biéu mau I3p hoa don tudn thi m&i hodc chon mat Bia chi nhan tién hién cd.

Thém Bia chi nhén tién
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7. Chon tai khodn ngan hang va nhap vao Thém muc da chon.

Ban muén dudc thanh todn bang cidch nao?

Tét ¢ cée phuong thic Chuyén khodn ngén hang Séc Thé tin dung Thém phudng thifc thanh todn ~

Organon thich Thanh todn Thé tin dung, Chuyén khodn ngdn hang, Séc hon.

Bank Test ¢ Buroc khach hang wu tién

= Bassingbourn Road, Stansted, England, CM24 1QW, United Kingdom, United Kingdom (GE123456789)

S4 tai khoan M3 chi phidu S dinh tuyén chuyén khoan
eeB678 112233
D @ Bassingboumn Road, Stansted, England, CM24 1QW, United Kingdom, United Kingdom (G| $¥ Buwoc khdch hang wu tign

Huy Thé&m muc dad chon

8. Ti€p theo, ban can kiém tra lai théng tin trong cac trudng bén dudi
va dam bdo rang tat ca d liéu da dudc nhap chinh xac.
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Bank Account Details

* Quéc gia/khu vic ctia ngén hang

Vuong qudc Anh

* Loai tién trén tai khoan

GBP

* Tén ngudi thu hudng

TEST COUPALTD

*Tén ngén hang

Bank Test

* S6 tai khodn ngén hang

TGI8

S8 dinh tuyén ctia ngén hang

S8 IBAN

M3 SWIFT (BIC)

T2

Loai tai khodn

Ma ngdn hang

S dinh tuyén chuyén khodn cGa ngén hang

BSB

Transit/Institution Number

IFSC

M3 phén loai

233

Dang hoat déng

Pang hoat dong
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Néu ban cdé bat ky nghi vannao, vui long theo déi bang nay dé dudgc

hudng dan:

Linh vuc ngan hang Bat budc Quéc gia
BSB Co AU
S6 phudng tién céong ,
codng /td chuc <o A
IFSC Co TRONG
Ma s3p xép Co GB
S6 dinh tuyén ACH Co Chung toi
S6 dinh tuyén day Co Chung toi
R , . AU, CA, IN, GB,
SO tai khoan Co HOA KV
Tén ngusi thu o AU, CA, IN, GB,
hudng/Chu tai khodn HOA KY
. . . |AU, CA, IN, GB,
Ma SWIFT/BIC Neuco |\ Sy
L ; Tat ca cac
Ma ngan hang Co qudc gia khac
S6 tai khoan co |latcacac
quoc gia khac
IBAN Néuco |lotcacac
quoc gia khac
Tén Nngudi thu co Tat ca cac
hudng/Chu tai khodn quodc gia khac
M3 SWIFT/BIC NEuco | atcacac

quoc gia khac
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9. Trong phan Tai liéu ho trg, ban co thé dinh kém bat ky tai liéu ho trg
nao. Nhiing théng tinnay cé thé dung dé xac thuc THUE / VAT / hoac
Chi tiét ngan hang cua ban.

D&i v3i THUE / VAT, gidy chiing nhan VAT / THUE 1a dU hodc mau W9
(chi danh cho Hoa Ky) la du, nhung doéi vaéi Chi tiét ngan hang, chung
toi chi cé thé chap nhan bang ching ngadn hang do ngan hang cap.
(thu ngadn hang hoac con dau chi nhanh gidy ching nhan hoac tiéu
dé thu ngan hang).

Supporting Documents

Tép dinh kém

Thém Tép

Please add supporting documents for Bank Details

10. G cudi BPDF, ban sé& can danh dau vao tly chon va nhap vao Gui dé
phé duyét. Néu nut nay khong dugc nhap vao, thi Organon sé khéng
bao gid Nhan dudc bat cU thu gi dé xu ly. Ban phai kiém tra xem ban
cd dong y véi Quy tac Ung xU cla Doi tdc Kinh doanh va Ky vong cula
Nha cung cap & trén do Organon quy dinh hay khéng.
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Organon Business Partner Policies

Flease review the policies in the links below before moving forward.

Business Partner Code of Conduct
hitps:/Awww.organon.com/about-organon/mission-vis. ..

Supplier Expectations
https:/fwww.organon.com/wp-content/uploads/sites/..

* By checking this box, | have read, understand, and agree to abide by the Business Partner Code of Conduct and Supplier Expectations
above set forth by Organon

QOur Commitment to Privacy - Organon Privacy

Tit chéi Luu G dé phé duyét

1. Sau khi ban dién va gui biéu mau, Organon sé xem xét théong tin va
phé duyét biéu mau cho phu hgp.

12. Bé dudc ho trg thém, vui long lién hé v8i ngudi lién hé Organon tai
dia phuong cua ban.
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