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Lam thé nao dé quan ly cai dat Admin

1. Dung Email va Password dang nhap vao Coupa Supplier Portal.

zcoupa supplier portal & secure

y©

2. Chon Setup sau d6 chon Admin.

Login

* Email

* Password
Forgot your password?

New to Coupa? CREATE AN ACCOUNT
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— Lwa chon Users — sé hién thj quyén han cta ban va cho phép ban maoi
ngwoi dung khac.
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— Lwa chon Merge Requests cho phép ngu¢i dung khac thay céng ty cua
ban gri héa don va théng tin thanh toan cho khach hang dwoc lién két.
Trwdc khi giri yéu cau gop, vui Iong xac nhan dia chi email nay thudc vé
ngwoi dung clia cong ty ban. Mét khi lwa chon xac nhan, tai khoan gop
sé& khong thé hoan tac.
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Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing  Add-ons Setup

Admin e ge Requests

Initiate Merge Request

coupai@coupamail edu

Legal Enfity
pa Ve ™
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1 Merging will join the accounts and give all combined users the ability to invoice and submit payment
information to linked customers on behalf of your company. Before sending a merge request, confirm that this
email address belongs to a user who is part of your organization. Once approved, an account merge cannot be

undone. Learn more about merging accounts

— Legal Entity Setup la noi ban c6 thé Thém mét Legal Entity, hoac
thdng qua nhép vao Actions cho tuy chon hién co, ban co thé chon mot
trong cac tuy chon dwgc ghi lai trén man hinh.
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— Chuwong trinh dang ky Coupa Verified, nghia Ia doanh nghiép lam viéc
v&i Coupa dé xac minh théng tin lién lac cla ho va gii tai liéu doanh
nghiép nhw mét phan ctia qua trinh xac nhan. Sau khi Coupa xac minh
thong tin tai khoan, doanh nghiép sé nhan dwoc huy hiéu “Da xac minh”
ctia Coupa. Huy hiéu “Da Xac Minh” ddng nghia v&i Coupa xac nhan rang
doanh nghiép da trai qua qua trinh danh gia di¥ liéu va xac thwc théng tin
lién hé cha ho trén hd so Coupa Supplier Community. Qua trinh xac minh
nay lam tang diém tin cay cta doanh nghiép v&i Coupa va gitp doanh
nghiép xuét hién nhiéu hon trong danh muc tim kiém nha cung cép. Pay
la dich vu tra phi va tuy chon. Verified FAQ | Coupa Suppliers

— Fiscal Representatives cho phép ban dién théng tin cta dai dién phap
nhan.
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Home Profile Orders Service/Time Sheets  ASN Invoices Catalogs Business Performance Sourcing  Add-ons = Setup

Customer Setup Connection Requests

Admin riscal Representatives I Add Fiscal Represantative I
None
tais Mame Country/Region Tax ID Associated Tax Registrations

Merge Requesis
Legal Entity Setup

Coupa Verified

Hemit-To

— Remit-To. Lwa chon nay cho phép ban Add Remit-to, hoac chinh stra
hay hdy bé.

£rcoupa supplier portal PAULA~ | NOTIFICATIONS @)  HELP

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing Add-ons Setup

Customer Setup Connection Requests

Admin remit-To

Add Remit-To

Users Remit-To Account Remit.To Address Payment Type Legal Entity Customers Actions

Margs Requasts MNone Fl?l'm Road Address Test C‘:e. «” Organon TEST - Demo Supplier e
Mion Keynes Supplier

Legal Entity Setup MK1 B ” organon-dev - 115803- SILICYCLE INC Disable
United Kingdom

Coupa Verified »/ Organon TEST - 0001018740-BUILDING
Preferred Language: English AUTOMATION SOLUTIONSLIMITED

Fiscal Represantatives (UK)

+ organon-dev - CREDIT HOURS

\/on] anon-dev - SupplTest

— Terms of Use khdong ap dung Organon.

— Payment Preferences khong ap dung Organon.

— SFTP Accounts, SFTP File Errors, CXML Errors. Tai khoan SFTP va
CXML accounts cho phép ban chia sé héa don, catalogs va POs t&i
khach hang va kiém tra 16i.
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